






GENERAL INSTRUCTIONS 
 
Within two weeks of your first payroll date, you must submit your 
first Certified Payroll Report. Subsequent reports must be 
submitted monthly unless your job will last less than four months, 
in which case subsequent reports must be submitted weekly. 
Reports must be submitted whether work was performed or not. 
 
Prime Contractors are to submit payroll report for all contractors 
working the project.  Payroll reports are to be submitted directly to 
the public authority’s Prevailing Wage Coordinator Helen S. 
George. On weeks when there is no work a no work payroll report 
or a written statement of no work is required.  Cover letters are not 
necessary. 
 
Copies of the current Prevailing Wage Rate Schedules are 
available from the Prevailing Wage Coordinator on request or 
online at http://198.234.41.198/w3/webwh.nsf/wrlogin/?openform. 
 
The Prevailing Wage Coordinator is required by R.C. §4115.05 to 
notify affected contractors of any updates or changes to the wage 
rates. These updates will be emailed to the Prime Contractor.  It is 
the Prime Contractor responsibility to forward wage rate updates to 
their sub-contractors on the project. Read the enclosed materials 
carefully as they set out your responsibilities as a contractor on a 
prevailing wage job. If you have questions or need help, please 
ask! 
 
On completion of the project and prior to the final payment, you 
must submit a Final Affidavit of Compliance. You will not receive 
final payment unless and until all of your reports are correct and 
complete, and your final affidavits and lien waivers, and those of 
your subcontractors and suppliers have been submitted. 
 
































